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Spiral bound. Book Condition: New. Not Signed; Description: Approved by BCS and ICS Skills. This
training guide has been written speci4cally for the new ECDL unit Word Processing Software (BCS
ITQ level 2, syllabus 5.0). Each exercise has been designed to gradually build up your knowledge of
Microsoft Word 2016 using a simple, step-by-step approach. You will learn how to create and edit
text based documents and use a range of basic word processing tools and techniques. Data files to...
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Here is the 4nest publication i have read through until now. I am quite late in start reading this one, but better then never. I am just easily can get
a pleasure o f studying a created publication.
--  Mo rgan Bas hirian  

A top quality publication along with the typeface applied was exciting to  read through. It can be rally interesting throgh reading through time.
Your life period will be enhance once you full reading this article book.
--  Pro f.  De mo nd Mc C lure      
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