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American Society of Mechanical Engineers,U.S., United States, 2010. Paperback. Condition: New. 3rd Revised edition. Language: English . Brand New
Book. This fully revised third edition includes an entirely new chapter devoted to online presentations. This Workbook also includes updated material
on interactive training and questioning, as well as extensive coverage of electronic presentations. Packed with tips, ideas, and examples, this book
consists of proven step-by-step approaches to planning and delivering e@ective technical presentations. Includes information on how to: gear
presentations to engineering meetings, briefings, conferences, and training sessions; zero in on a presentation s topic and purpose; analyze the
audience; arrange the room to boost e@ectiveness; and know your support media options. The Workbook s easy-to-follow worksheets, exercises,
and checklists present the fundamental skills and advanced techniques that will help make every presentation successful. Best of all, the Workbook
format allows the reader to work through each chapter or to jump directly to a specific skill.
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