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Elements of Business Writing: A Guide to Writing
Clear, Concise Letters, Memos, Reports, Proposals
and Other Business Documents

By Gary Blake, Robert W. Bly

Pearson Education (US), United States, 1992. Paperback. Book Condition: New. 1st New edition. 208
x 137 mm. Language: English . Brand New Book. From an interoffice memo to a fifty-page
proposal, this is the definitive guide to business writing. Anyone who has ever had to write any
business document will find The Elements of Business Writing the single most effective tool for
producing clear, concise, and persuasive prose. Equally useful to executives and support staff, it
shows how to: write clearly and powerfully; rid writing of jargon and pompous language; organize
material effectively; and avoid errors in spelling, grammar, and usage.
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Great electronic book and useful one. Better then never, though i am quite late in start reading this one. You can expect to like the way the author compose

this ebook.
-- Matteo Johnson

This is basically the best ebook we have study right up until now. it absolutely was writtern very properly and useful. You may like how the blogger write this

ebook.
-- Cecil Zemlak DVM
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