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ke b Language: English . Brand New Book Take charge-and create an effective balance between your

effective time work and personal life with the help of Microsoft Outlook In this practical guide, two experts teach
management you a proven time-management system, showing you how to set and manage your priorities with
v - ’“ T custom modifications to Outlook. Sharpen your focus, combat distractions-and manage your time with

: ‘ ﬂﬁ Qutlook to complete confidence. Get the skills to take control..
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